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1. INTRODUCTION 

This policy sets out the management of Control of Substances Hazardous to Health (COSHH) in the 
school, including definition, responsibilities, risk assessment, training and records. 

2. POLICY STATEMENT 

The School will ensure compliance with the relevant legislation with regard to the provision of 
COSHH for all pupils and staff and to ensure best practice by extending the arrangements as far as 
is reasonably practicable to others who may also be affected by our activities. 

As far as is practically possible hazardous substances will be excluded from the school unless their 
use is essential and there is no suitable non-hazardous alternative.  

Children will not, under any circumstances, use hazardous substances.  

As legislation is often amended and Regulations introduced, the references made in this Policy 
may be to legislation that has been superseded. For an up to date list of legislation applying to 
schools, please refer to the Health and Safety Executive website http://www.hse.gov.uk.   

� Health and Safety at Work Act 1974.    

� Health and Safety (First-Aid) Regulations 1981 (updated 1997).   

� Personal Protective Equipment at Work Regulations 1992 (as amended)  

� Control of Substances Hazardous to Health Regulations (COSHH) 2002 (as amended).  

� Chemicals (Hazard Information and Packaging for Supply) Regulations 2009(CHIP 4).  

� European Regulation No 1272/2008 on Classification, Labelling and Packaging (CLP) of 
Substances and Mixtures. 

3. BASIS FOR THIS POLICY 

This policy is based on Gloucester County Council Children’s Services Safety Guidance Procedure, 
Control of Substances Hazardous to Health (COSHH) and SGP 04/07, Pers  onal Protective 
Equipment. 

4. WHAT COSHH COVERS 

4.1 For the purposes of this policy, COSHH covers: 

� Chemical substances in any form, solid, liquid, gas or vapour which are categorised as very 
toxic, toxic, harmful, corrosive or irritant in the Chemicals (Hazard Information and 
Packaging for Supply) Regulations 2002 (CHIP).    

� Dusts which are either inhalable or respirable have a Workplace Exposure Limit (WEL) 
(WELs are listed in EH40/2005 Workplace exposure limits) or are categorised as very toxic, 
toxic, harmful, corrosive or irritant.    

� Biological agents that can cause infection, allergy, toxicity or create a hazard to human 
health. 
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� Any other substance used at work that could be harmful to human health, e.g. pesticides 
and medicines. 

4.2 COSHH does not cover: 

� Asbestos and lead, which have their own regulations. 

� Substances which are hazardous only because they are:  

o Radioactive.  

o At high pressure.  

o At extreme temperatures.  

o Have explosive or flammable properties (other regulations apply to these risks).  

� Biological agents that are outside the employer’s control, e.g. catching an infection from a 
workmate. (If in doubt, contact HSE for advice.). 

5. LABELLING 

For the vast majority of commercial chemicals, the presence (or not) of a warning label, either 
yellow background with black pictogram and with or without wording, or white diamond with red 
border will indicate whether COSHH is relevant.  The more common labels are: 

      

The above are now (2010) being replaced by new international CLP symbols: 

 

Caution - may cause an allergic skin 
reaction. 

 

Flammable – heating may cause 
fire. 

 

May cause allergy orasthma 
symptoms orbreathing difficulties if 
inhaled. 

 

Oxidising – may intensify fire. 

 

Corrosive – causes serious eye 
damage. 

 

Explosives – heating may cause 
and explosion. 

 

Toxic if swallowed. 

 

Gases under pressure – may 
explode if heated. 

 



COSHH Policy Version: 2.0 | November 2017 Page 5 of 9 
 

 

In addition, the labelling will give details of the substance, its dangers and what to do if exposed to 
it. 

If there is no warning label, COSHH does not apply to the substance’s use in school. 

6. MANAGEMENT 

� The Deputy Head is the Responsible Manager for COSHH.  

� The Schools appointed H&S officer is the Competent Person. 

� The H&S officer will: 

o Ensure that all staff carry out necessary risk assessments. 

o Ensure that hazardous substances are stored in lockable cupboards and that all 
reasonable precautions are taken to prevent access by children. 

o Control exposure to hazardous substances or reduce it by elimination or 
substitution where reasonably practicable, or introduce appropriate control 
measures to reduce the risk of injury. 

o Obtain Safety Data Sheets whenever additional information on the safe use of a 
product or its properties are needed (these are available direct from manufacturers 
or from their websites and in many cases from County Supplies). 

o Provide adequate and relevant information (e.g. from COSHH risk assessments) to 
all staff and other persons who are likely to be exposed, so that they can carry out 
tasks without endangering their health.  

o Ensure that, where necessary, suitable and effective Personal Protective Equipment 
(PPE) is provided, correctly maintained and relevant information is provided for its 
use (see below). 

o Monitor exposure to hazardous substances as necessary to determine the 
effectiveness of control measures and ensure legal compliance. 

o Introduce health surveillance measures when it is believed that that may be 
necessary to prevent adverse health effects (see below). 

o Only use products approved and specified by County Council, or other approved 
suppliers.  It is not permissible to use products that fall outside of the 
recommended and approved lists unless there is a specific reason and permission 
has been given. 

o Seek help and advice from appropriate persons within the Children’s Services 
Department, e.g. Children’s Services Health & Safety Team advisors, Occupational 
Health, when unsure about the safety of a substance or possible effects on health. 
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7. STAFF RESPONSIBILITIES 

All staff have a statutory obligation to follow and co-operate with the requirements of this policy.   

Staff must co-operate by: 

  

� Using recommended COSHH control measures which have been designed for their safety.  

� Making proper and correct use of PPE (see above) provided for their safety and reporting 
any defects immediately they are recognised.  

� Reporting any concerns regarding hazardous substances to the Deputy Head. 

� Reporting any medical conditions/health problems that could affect their ability to work 
safely. 

� Reporting all accidents, incidents and dangerous occurrences to the Deputy Head or the 
Head Teacher. 

� Seeking approval from the Deputy Head and informing the H&S Officer before introducing 
a hazardous substance into the school.   

� Identifying any hazardous substances in their area of responsibility (see Labelling above) 
and reported to the COSHH Risk Assessor. 

8. RISK ASSESSMENT 

� A COSHH Risk Assessment: 

o The hazardous substances or substances for assessment. 

o The people at risk. 

o Any potential health risks caused by the substance(s), by any products that may be 
produced or by mixing together more than one substance. 

o The routes of exposure to a substance, e.g. through the skin (absorption), by 
inhalation (respiration), by mouth (ingestion), by piercing (inoculation). 

o The length and level of potential exposure to a substance.  

o The process or work activity being assessed.  

o The implications of any control measures and any residual risk left behind. 

� When risk assessments are reviewed all key staff should be fully involved in the process.  
Further risk assessments should be carried out by the Risk Assessor whenever new tasks or 
activities are identified and in response to changes in work practices, use of new 
equipment or following incidents. All control measures are to be communicated to staff. 

� The best control measure is one where the hazardous substance is eliminated completely 
or where a workable alternative is adopted that minimises risk to its lowest level. 

� Copies of all COSHH Risk Assessments are to be kept available for inspection for a minimum 
of 7 years to satisfy legal requirements. 

� COSHH risk assessments will be included in classroom risk assessments. 
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9. INFORMATION & TRAINING 

The Deputy Head will make ensure that all staff receive a copy of the School's COSHH Policy. 

New employees, and particularly young persons, should not commence any duties or workplace 
activities involving COSHH products unless they are suitably supervised by a competent person. 

The level of training should be appropriate to the needs identified in risk assessments. 

Records are to be kept by the Risk Assessor to show what COSHH training individual staff members 
have received, including communicating Risk Assessment results. 

10. PERSONAL PROTECTIVE EQUIPMENT (PPE) 

If PPE is specified as a control measure, it should be as a last resort when other control measures 
cannot be used or are considered to be only partially effective.    

PPE must be:  

� Obtained from an approved supplier and carry the relevant British Standard and/or CE 
marks. 

� Suitable for the task and properly fit the wearer. 

� Made freely available. 

� Ideally co-located with the hazardous substance. 

� Kept in a clean and serviceable condition. 

� Replaced as necessary. 
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11. HEALTH SURVEILLANCE 

COSHH requires that health surveillance is carried out when personnel are exposed to a substance 
linked to a particular disease or adverse health effect and there is a reasonable likelihood, under 
the conditions of the work, of that disease or effect occurring and it is possible to detect the 
disease or health effect. 

Health surveillance might involve examination by a doctor or trained nurse. In some cases, trained 
school staff, could, for example, check staff skin for dermatitis, or ask questions about breathing 
difficulties where work involves substances known to cause asthma (see the questionnaire in the 
HSE publication Preventing asthma at work. How to control respiratory sensitizers).   

A simple record (a ‘health record’) must be kept of any health surveillance carried out.  COSHH 
requires health records be kept for at least 40 years. (If the school closes, its health records should 
be offered to HSE for safe keeping.)  

For further information refer to the HSE guidance Health surveillance under COSHH: guidance for 
employers. 
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12. VERSION HISTORY 
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