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1. INTRODUCTION 

At Al-Ashraf Primary School we aim to provide high quality education in a safe, secure, inspiring and 
harmonious Islamic atmosphere, where every pupil feels valued, cared and esteemed. We aspire and ensure 
we deeply care for your child/children and nurture their delicate personalities. 

We look to instil Islamic values, good manners, confidence and a sense of duty and purpose towards the 
world in our pupils. We believe this will help them excel spiritually and academically and make positive 
contributions to tomorrow’s society. 

At Al-Ashraf Primary School we believe both National Curriculum and Islamic education in the 
modern world has an important role to play in the development our students; it can also influence 
positively the attitudes, expectations and aspirations of pupils. The effect of parents’ attitudes and 
expectations and those of the wider community cannot be ignored. It is the school’s intention to 
address such a role consciously and systematically. 

Al-Ashraf Primary School exists to serve children with varied skills and ability levels. As such, the 
school does not operate an admissions policy based on ability or aptitude. All children have the right 
to, and in Islam have a duty to seek out, a full, broad and balanced education. The Islamic ethos of 
Al-Ashraf Primary encourages all pupils, regardless of social or cultural background, ethnic origin, 
gender or faith, to obtain the greatest possible benefit from the education on offer at the school. 

2. APPLICATION PROCESS FOR EARLY YEARS FOUNDATION CLASS 2 (PREVIOUSLY 
RECEPTION) CLASS (SEPTEMBER 2023) 

The Admissions Process is managed by Al-Ashraf Primary School. Parents/Guardians should always 
take their questions/concerns to the primary school office in the first instance.  

The Admissions Policy for Early Years Foundation Class 2 Class at Al-Ashraf Primary School is 
operated in two tiers.  

Tier-one is offered as a priority admission for children who are enrolled at Al-Ashraf Nursery on the 
date applications are accepted. 

Tier-two is open to all parents once Tier-one closing date has passed. 

Al-Ashraf Primary School will allow Tier 1 applications from Monday 14th November 2022 until 
3:45pm on Friday 25th Nov 2022. All applications from this point onwards will be treated alongside 
the Tier 2 criterion. 

There will be no ‘first come, first served’ basis applied during the Tier 1 application period. 

3. GENERAL CRITERION 

The following general criterion applies throughout the application process for Tier 1 & Tier 2: 

� For academic year 2023-24, a maximum of 16 pupils can be entered to the Early Years 
Foundation Class 2 class, unless the total school roll does not agree with the maximum 
number of pupils approved by the DfE. In such cases, the number of spaces available in Early 
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Years Foundation Class 2 will be adjusted to meet DfE guidelines. This will be solely at the 
discretion of the Headteacher with advice and support from the School Governing Body.  

� Applications must be correctly completed in order to be considered for allocation of a place. 

� In signing the Admission form, all parents and their enrolled child agree to abide by the 
contents of this Admissions/Attendance Policies and all other policies at Al-Ashraf Primary 
School. This is non-negotiable. 

� Please ensure your child’s medical records are entered clearly and correctly on the admission 
form as we need to ensure the information is accurate.  Rest assured the information will be 
kept confidential and used for medical reasons only. 

� Each child’s learning and physical assessment report will be requested and considered 
before application is confirmed.  

� The school has the right to request its own independent learning and physical assessment 
report. The cost & expense of conducting this assessment shall be covered by 
parents/guardians.  

� Unfortunately refusing to allow an assessment to take place will prevent the child’s 
application from proceeding  

� Each child will be assessed for special needs prior to a successful admission and a report will 
be compiled and be made available to the school Admissions Office if requested. 

� The child meets the capability, age requirements & suitability criteria of the class they will 
be admitted to, (e.g. parents holding back their children to gain admittance to the school 
may not be guaranteed a place).  

� The parents accept their responsibility in sending their child to the school. See Parental 
Responsibility below. 

In the event of over subscription, ALL applications will automatically be placed on the waiting list 
and the following Tier 1 criterion will be strictly applied. 

The Application process for a Early Years Foundation Class 2 place is as follows: 

1. Complete the form sent to you by the school office, via Parent Mail forms; 

2. Send a copy of your child’s birth certificate or passport to admissions@al-
ashraf.gloucs.sch.uk, with your child’s name as the email reference; 

3. Please pay the £50 admin fee to the school’s bank account, with your child’s name as the 
payment reference. The school bank details are as follows: 

i. Lloyds Bank 
ii. Account Name: Al-Madani Educational Trust (Al-Ashraf Primary School) 

iii. Sort Code: 30-93-48 
iv. Account Number: 42839368 

The above steps must all be completed for an application to be considered. Paper copies of the 
admissions form may be requested from the school office if parents struggle with digital technology. 

Tier 1 applications will start on 14/11/2022 and closing date will be on 25/11/2022. Parents are 
able to apply after the end date, and will be treated alongside Tier 2 parents. 
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4. TIER 1 CRITERION  

The child’s enrolment record will be considered – this will apply for Nursery morning sessions only. 
From Monday 5th September 2022 onwards, children who are enrolled for maximum 15 hours per 
week (this is normally 3 hours per day over 5 days but this configuration is not necessary) will be 
given priority over those who are enrolled for less. 

The child’s attendance record will be considered, this will apply for Nursery pre-school (EY 
Foundation class 1) sessions only. 

If a child has taken leave, authorised or unauthorised for duration greater than 10 consecutive days 
such that their Nursery funding is affected, then priority will be given to other students.  In such 
cases, the school will query the number of occasions this took place and how many days leave each 
occurrence lasted. Special consideration can only be given for parent/guardian having to undertake 
their compulsory Hajj. 

If a child has taken unauthorised leave for less than a duration of 10 consecutive days, then priority 
will be given to other students. In such case the school will enquire number of occasions this took 
place and how many days leave each occurrence lasted. 

We recognise that children at pre-school (EY Foundation class 1) are on occasion reluctant to attend 
Nursery sessions; as a result, the school is willing to accept a few days of authorised leave in this 
case. If a child has taken authorised leave for less than a duration of 10 consecutive days, then the 
application to Al-Ashraf Primary School will NOT be affected. 

We advise you give your child the best opportunity to start at Al-Ashraf Primary School by 
enrolling them for the maximum hours available and maintaining a good attendance record. 

Following an assessment of enrolment & attendance records, the school will then consider the 
following criteria in order as stated: 

� Consideration will be given to registered siblings at AI-Ashraf Primary School when the child 
starts school (numbers of siblings1 is relevant). 

� Consideration will be given to registered siblings at AI-Ashraf Secondary Girls School when 
the child starts school (numbers of siblings1 is relevant). 

� Consideration will be given to school catchment area i.e. the geodesic (straight line) distance 
between school and child’s registered address. 

 

  

 
1 Sibling is defined as a (full/adopted/half/step) brother or sister registered in the school as residing at the same address 
where that child will be on the school register in the academic year for which the admission is requested. 
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5. TIER 2 APPLICATION PROCESS 

Tier-two is open to all children regardless of their connection with the Al-Ashraf Nursery/ Primary 
School or Al-Ashraf Secondary school for Girls. Tier-two will operate after the closing date of Tier-
one and will invite all parents to apply for a position in Early Years Foundation Class 2 class from 
Monday 28th November 2022 and will remain active through to the 1st day of the new school year. 

In addition to the general criterion, any child from any Nursery may apply. 

In the event of oversubscription, applications will automatically be placed on the waiting list and 
the following Tier 2 criterion will be strictly applied. 

6. TIER 2 CRITERION 

1. Consideration will be given to registered siblings at AI-Ashraf Primary School when the child 
starts school (numbers of siblings is relevant). 

2. Consideration will be given to registered siblings at Al-Ashraf Secondary Girls School when 
the child starts school (numbers of siblings is relevant). 

3. Consideration will be given to school catchment area i.e. the geodesic (straight line) distance 
between school and child’s registered address). 

7. INFORMING PARENTS 

For Early Years Foundation Class 2 admissions for September 2023, parents will be informed in 
writing of a successful (or not) admission by Friday 6th January 2023. Once your child’s application 
has been accepted, a £225 non-refundable upfront fee payment will become payable by Friday 3rd 
February 2023. This is in order to protect the school from parents who remove their enrolled child 
without consequence at a late date, thereby preventing any other child from taking that space. If 
the deposit is not paid by the due date, your child’s place will be offered to the next child on the 
class waiting list. The £225 deposit will be deducted from the fees due once the child’s space is 
confirmed. 

8. WAITING LIST 

Places on the waiting list will be decided based upon the criteria given above. 

The waiting list will be associated with the child’s year group depending on his/her age. If a parent 
wishes, their child can remain on the waiting list indefinitely and be eligible for a place depending 
on the age group at the time a position becomes available. Therefore, parents need not reapply for 
the same year group as their child progresses through the normal year group outside of the school. 

If a child is placed on the waiting list due to over-subscription, the £50 admin fee will become non-
refundable. If an application is withdrawn without the child being placed on the waiting list, the £50 
charge will be returned back to parents and any future applications will be treated as a new 
admission.  

 

Whilst your child has been placed on our waiting list, we advise you still request a place at state-
maintained LEA Primary school. 
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9. ASSESSMENT OF SUITABILITY 

If a child is accepted as a transfer from another primary school, parents are required to provide 
written information on which school year they are transferring from. On applying to Al-Ashraf 
Primary School, the school will contact a child’s previous school and obtain learning, physical 
assessment, SEND, safeguarding and other relevant reports. 

If a child is enrolled into a year group not appropriate to their age, the school will support the child 
and advise parents on their options for secondary education but will not be held responsible or 
accountable for the choices made. 

Whilst we would love to cater for every child, we understand that no school can support every child. 
In the even that we decide it is in the best interests of your child to consider other schools, the 
admission fee (£50) will be returned and their application will be removed from our system. 
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10.  REMOVING A CHILD FROM THE SCHOOL 

If any parent wishes to remove their child once they have enrolled and been accepted or started 
school, they will immediately become liable to pay fees in accordance with either of the following 
criteria: 

� The parent will be required to pay FULL annual fees (relevant to the pupil’s enrolled year 
group) if the space they vacate CANNOT be filled by another child.   

� If the space the child vacates CAN be filled by another child, parents will be required to pay 
a part of the fees depending on when the child leaves school: 
 

1. If the child leaves in Term 1 or 2: parents will be liable to pay 1/3rd of the fees.  
2. If the child leaves in Term 3 or 4: parents will be liable to pay 2/3rd of the fees  
3. If the child leaves in Term 5 or 6: parents will be liable to pay the full fees. 

� If, however, at a later date the vacated space is filled, the school will refund for the period 
where payment for the child’s space has incurred double payments beyond 1/3 of annual 
fees. 

� The ‘child’s space’ in this instance only applies to a full class, i.e., a refund will be given 
when the space filled is for a child entering a full class.  

� These procedures have been put in place to protect your school from financial difficulties 
and have been approved by the school’s Governing Body. If parents have concerns regarding 
these clauses, they should arrange an appointment to speak with the SLT.  

� Once the school has provided two written requests for payments or fines, the school have 
the right to take legal proceedings to recover costs or to pass this onto a debt collection 
agency. 

11. ENROLLING A CHILD PART-WAY THROUGH THE SCHOOL YEAR 

We understand in some cases parents may not be able to start their child(ren) from the beginning 
of the school year. On these occasions, once a completed application has been received (with a £50 
admission charge), an assessment will be made of the child(ren)’s suitability if a class place exists. If 
the class is oversubscribed, parents have the option of placing their child(ren) on the admissions 
waiting list. 

Once a child has been offered a place in the school, school fees will be charged on a pro-rata monthly 
basis (£222.50 per month) from the 1st of that month and must be paid in full by the end of April, or 
on enrolment if after April. For example, if a child joins the school in December, they would be liable 
to pay fees for 7 months, totalling £1557.5, payable over 5 months between December- April.  

12. SCHOOL FEES 

School fees are set annually by the School Governing Body with approval from Al-Madani 
Educational Trust, to ensure the sustainability of our school. The fees for the academic year 2022-
2023 were frozen at £2100 per child. However, with the significant rise in the costs of running our 
school, we have had to increase the yearly fees for Academic Year 2023-24 to £2225 per child. As 
per our previous arrangements, for families with 3 siblings at Al-Ashraf Primary, the third sibling 
will continue to receive a 50% discount. 
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Previously, there was an annual additional charge towards OFSTED Inspections, which was divided 
equally amongst pupils on the school roll. For the next academic year, we have incorporated the 
ISI charge into the tuition fees, to ease the burden on parents.  

Additionally, despite our continued efforts to receive grants, there may be costs for school trips and 
replacement of reference books. The school will message these parents using the Parent Mail app, 
which all parents are required to download. Please visit the office if you require help setting up 
Parent Mail. 

Regardless of any holidays taken by the students, all fees must still be paid in full. 

Fees can be paid by 2 options: 

o Monthly standing order: from July 2023 to April 2024, £222.50 per month for 10 
months. The Standing Order date is to be set for the 2nd of each month. 

o Upfront full payment: To be paid in July 2023. This can be paid by card in the school 
office (1.75% card payment charge will be applied) or bank transfer (no charge) using 
your child’s name as reference. Cash payments or cheques will only be accepted with 
a £20 handling charge. 

o The school bank details are as follows: 
� Lloyds Bank 
� Account Name: Al-Madani Educational Trust (Al-Ashraf Primary School) 
� Sort Code: 30-93-48 
� Account Number: 42839368 

 

Due to the additional time required in collecting late fee payments, any late payments will incur 
a £10 admin charge.  

 

Persistent failure to pay each installment may endanger your child(ren)’s place at the school. If 
fees for the current academic year are not paid in full, your child will not be enrolled into the 
following year. 

 

The school should be notified immediately if fees cannot be paid on time or if parents are faced with 
financial hardship. In the event of a lack of constructive engagement with the school, and ignoring 
two written School Fee reminders, the Head Teacher will have a right to enforce disenrollment. 

13. RECONFIRMING SPACES ANNUALLY (Y1-6) 

Parents are required to re-confirm their child’s space in June for the forthcoming academic year. For 
the academic year September 2023-24 (year 1-6), the school office will send a ParentMail form to 
parents in June 2023. A child’s space can be confirmed by indicating how parents will pay their 
child’s fees from the options below: 
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Fees can be paid by 2 options: 
 
a. Monthly Standing Order:   
Standing order amount per child of £222.50 
Standing order date 2nd of each month 
Standing order start and end date 2nd July to 2nd April, respectively 

b. Upfront full payment: To be paid by 2nd July 2023. This can be paid by bank transfer (using your 
child’s name as reference) or card payment (+1.75% card charges). Cash or cheque payments will 
incur a £20 admin charge. 

14.  PARENTAL RESPONSIBILITY 

The child’s parents fully accept the school is a parent led school with parental participation at all 
levels from organising events; taking part in events; attending meetings; offering their time and 
expertise and encouraging other family members/parents to do so. 

15.  SPECIAL EDUCATIONAL NEEDS (SEN) 

In line with the Equalities Act 2010, the school will consider all applications including applications 
from Special Educational Needs & pupils with disability. The school welcomes children with SEN, but 
recognises that it does not have the same facilities as special schools, and state schools with 
dedicated units and resources.  It is important that the school and parents have an open discussion 
at the point of entry, and after admission should a child’s needs become apparent to ensure that 
the learning needs of the child are being met.  If the school concludes that the child needs specialist 
support which we cannot reasonably facilitate, it will work with parents to make a transition to a 
more appropriate centre of education, and provide as much support as possible for the family and 
child involved.  
 
Whilst we would love to cater for every child, we understand that no school can support every child. 
In the even that we decide it is in the best interests of your child to consider other schools, the 
admission fee (£50) will be returned and their application will be removed from our system. 

16. APPEAL OF DECISION 

The school offers no formal path to appealing a decision, however if parents wish to discuss the 
matter, they may do so at the Primary School office. 

Whilst the School Admission Officer may advise parents, a final decision will only be taken following 
consultation from the School Head Teacher and the Chair of Governors. In some cases, the matter 
may be referred up to Al-Madani Educational Trust at the discretion of the Head Teacher. 
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